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HOJOXEHMUE
O BUBJINOTEKE I'BITIOY BO «BXMK)»



1 OBIIIUE ITOJIOXEHUSI

1.1 Bubnuoreka sBIseTcs CTPYKTypHbIM moapasaeneHHem I'BIIOY BO
«BXMK)», ofecreunBaionyM y4e6H0M, Hay4HOH, CIIPaBOYHOM, XyA0XKECTBCHHOH
JIATEPATYpPOH, TIEPUONICSCKUMHU U3NaHUAMU ¥ WHGOPMALMOHHBIMU MaTCpUaiaMu
y4eGHO-BOCIIMTATENBHBINA [POLECC, @ TAKKE HEHTPOM paclpOoCTpaHeHUs 3HAHMH,
JYXOBHOTI'O U MHTEJUIEKTYaJIbHOTO OOIIEHUS, KYJIbTYPBI.

1.2 BubmuoTeka B CBOell HeATENbHOCTH pPyKOBOACTByeTcs Koucrutyuuen
Poccuiickoii Mepepannu, 3akonom Poccuiickoit Denepauun «O6 obpazoBannm»,
depepanbubiM - 3akoHaM  «O  OMOJIMOTEYHOM  Jiesie»,  IOCTaHOBJICHUAMMU
ITpaButenscTBa Pocculickoil Pefepanvy 1 HOPMAaTUBHBIMH IPABOBBIMH aKTaMH
rOCYJapCTBEHHBIX ~ OpraHoB  yIpaBileHHWs  oOpasoBaHueM MO  BONpOCaMm,
OTHECEHHBIM K HMX KOMIIETEHIIMH, NPUKA3aMHU U PaCMOPSHKEHUSIMUA PYKOBOAUTEINA
CpelHero CrenuanbHoro ydeOHoro 3aBelieHUs, ycraBoMm Kosemka, a Takke
gacrosmwmM I lonmoxeHnem.

1.3 Komnemx (GUHAHCHPYET AESTENbHOCTL OMONHMOTEKH U OCYILIECTBISET
KOHTPOJIb 3a ee paboToi B COOTBETCTBUHM C JE€HCTBYIOLIUM 3aKOHOAAQTEIBCTBOM.

1.4 BubnuoTeka B CBOEH AEATENHLHOCTH OTPAXKAET CIOXMBILEECS B OOILECTBE
UAEOoNorudeckoe M IojuTHueckoe  MHorooOpasue. He  momyckaercs
rocyJapCTBEHHas WM HHas leH3ypa, OrpaHMYMBAoLlas [paBO 4YuTaTesleH Ha
CBOOOIHBIN JOCTYN K GUOIHOTEYHBIM (GoHAaM.

1.5 Tlopsimok mocTyma K oHaaM, MepedyeHb OCHOBHBIX YCIYr U YCJIOBHS MX
NpenoCTaBiieHuss OWOIMOTEeKaMU OMNpEAE/IAIOTC] B NpaBHax  I0JIb30BaHHA
OMOIUOTEKOMA.

2 OCHOBHBIE 3AJAYH

2.1 Tlonmoe u onepaTwBHOe OHOIMOTEYHOE W HMH(OPMAUMOHHO-
oubnorpaguueckoe o0CIy)XKMBaHHE CTYACHTOB, IIpENoaBaTelled, COTPY THUKOB B
COOTBETCTBHMH ¢ MH(GOPMAITMOHHEIMHU TTOTPEOHOCTSIMH YHTATEIIEN.

2.2 ®opmupoBaHue OGHOIHOTEYHOro (OHAA B COOTBETCTBHM C Npoduiem
Konmnemka, o0pa3oBaTeNbHbBIMH  NPO(ECCHOHAJIBHBIMHU  IIpOrpaMMaMu U
HHGbOpPMaLIMOHHBIMH NOTPEOHOCTAMU YUTATENEN.

Muccus 6ubIMOTEKH KOJUIeKa — CIOCOOCTBOBATh YYEOHOMY IIPOLIECCY, €ro
UHQOPMAIHOHHOMY  O0ecrieyeHHuI0o B cooTBeTcTBUM ¢ DenepanbHbiM
rOCYAapCTBEHHBIM 00Pa30BaTeNbHBIM CTAaHJAPTOM CPEIHETO NPOPECCUOHATBHOIO
o0pa3zoBaHusl.

2.3 Opranuszauus ¥ BeJeHHe CIPaBOUYHO-OMOIHOrpadUyYecKoro amnmapara u
0a3 IaHHEBIX.

2.4 VYyacthe B BOCHHUTATEIBHOH UM T'yMaHHTapHO-NMPOCBETHTEILCKOH
gestensHoctd  Komtemka, ¢opmupoBanHe y  oOydarolMXCs — COLMAJIbHO
HEOOXOMUMBIX 3HAHWM W HABBIKOB, IPAXXIAHCKOW MO3UIMHU, MPOPECCHOHAIBHBIX
HUHTEPECOB, MTpoNaraHa KyJbTypHOIO Hacle usl.



2.5 Bocnuranue HMHPOPMALHUOHHOW KyJBTYphl: IPUBUTHS  HABBIKOB
[IOJb30BaHUS  KHUTOM, JPYTMMH CpeACTBaMH  OOy4eHWd, OUOTNOTEKON.
[ToAroTOBKa YUTaTeNel i paboThl CO CIPABOYHBIM amnapaToM, B TOM HUCIC B
aBTOMAaTH3UPOBAHHOM PEXHME.

2.6 ®opmupoBaHHe OUOIHOTEUHO-UHPOPMALMOHHON KyJBTYPBI, o0yUeHue
ypTaTeN el COBPEMEHHBIM METOAaM IOMCKa MH(OPMAalUM, NMPUBMTHE HABLIKOB
MOJIK30BaHUS] KHUTOM.

2.7 CoBepuieHCcTBOBaHME pabOTEl OWOIMOTEKH Ha OCHOBE BHEAPCHHA
COBpPEMEHHBIX TEXHOJIOTUH 5 KOMITbIOTEpU3aLN OUOITMOTEUHO-
UH(GOPMAIMOHHBIX [IPOLIECCOB.

2.6 KoopauHaums ¥ KooIlepalHs [AeATeJBHOCTH C MOApas/e/ICHHAMH
Kotemka M JIPYTMMM  YYPEXASHUSAMHU AJis ©Oojiee MOJHOro yAOBICTBOPCHUA
notpeOHOCTeH ynTareen B JuTepaType.

3 OCHOBHBIE ®YHKIINH

3.1 Dbubnuorexa OpraHH3yeT AU(pepeHIHpOoRaHHOE  OOCITYKUBAHHE
yuraTeseli B UWTAJIBHOM  3aje, Ha aboHeMEHTE, INPHUMCHAS  METOMbI
MHIMBUIYAJIBHOTO W TPYNIOBOTO 00C/YKHBaHHS.

3.2 BecruiatHo ofecreuyuBaeT uWTaTeNlell OCHOBHBIMU OUOIHOTEYHBIMU
yCIIyraMH:

OKa3bIBAET KOHCYJIBTAIlMOHHYIO I[IOMOIIb B [OUCKE M BbIOOpE
NpOM3BeNIeHUH TIeYaTh U APYTUX TOKYMEHTOB;

BbIJAaeT BO BpEMEHHOE TII0JIb30BaHHWE IMPOU3BEICHMs IeHaTH U
z[pyme JHOKYMEHTHI U3 GUOIHOTeHHOro POHR;

BBITIOJIHSAET TeMaTH4eCKHE, aJpECHBIE 5 npyrue
6ubnuorpaduyeckue CIpaBKW, COCTaBIsSeT IO 3alpocaM  CIHUCKH
JIUTEpaTyphl, NPOBOAMT OuGIHOrpadudeckue 0030pBI, OpPraHu3yeT
KHH)KHBIC BLICTABKH.

3.3 PacluupsieT acCOpTAMEHT GHONIMOTEYHBIX YCIIYT, MOBBIIACT UX Ka4eCTBO
Ha OCHOBE TEXHMYECKOrO OCHAIleHHs OuOIMOTEKH, KOMIIBIOTCPU3ALMH
6ubGIMOTeUHO-MHGOPMALMOHHBIX ~ IpoueccoB.  [IpenocTaBnseT  YUTATE/AM
JOTIONHUTE/BHBIE TUIATHBIE YCIYTH, KOTOphlE MOXET OKa3piBaTh Oubnnoreka 0e3
yiep6a cBoel OCHOBHOM AesATenbHOCTHU. [IpefCcKypaHT MIaTHEIX YCIyT YTBEPXKACH
mupektopom Konnemxka.

3.4 QOOecrieunBaeT KOMIIEKTOBaHMEe (OHIA B COOTBETCTBHH  C
06pa3oBaTeNbHO-MPOGECCHOHAIBHBIMUA — [IPOTPaMMaMy, — YYCOHBIMU  TUIAHAMH.
[TpuoOpeTaeT yueOHyIO, Hay4HYIO, EPUOTUUECKYO, CIIPaBOYHY!O,
XyLOXECTBEHHYIO JMTEparTypy W Apyrue Bumsl usfaHni. CaMOCTOATENbHO
onpe/eNseT UCTOYHHUKHE KOMILIEKTOBaHUS (YOHIIOB.



3.5 Wsywaer crereHb yHOBIETBOPEHWsS UHTATEJLCKOTrO Crpoca C LCIBIO
KOPPEKTUPOBKA KOMIUIEKTOBAHUA M MPUBEICHHC COCTaBa U TEMATHKU dboHOa B
COOTBeTCTBHE ¢ MHGOPMALUOHHBIMU IOTPEOHOCTIMU yurtarened. AHalIu3UpyerT
06eCIIeYeHHOCTh  CTYIEHTOB ydeOHUKAMH W y4eOHBIMHU IOCOOUsAMHU 10
CTeLIaIbHOCTIM:

18.02.07 «TexHonorus TPOM3BOACTBA M IEPEpabOTKH TUIACTHUECKHX MacC H
3JJaCTOMEPOBY,

18.02.06 «XuMu4ecKas TeXHOJIOTHUsI OPTaHUYIECKUX BEIICCTBY,

15.02.01 «MOHTaX M TeXHHUecKas 3KCILTyaTalys [IPOMBIIUIEHHOT0 000py10BaHNA»
(mo otpacisim),

13.02.02 «TermocHabXeHIe U TEIUIOTEXHUUECKOe 000pyI0BaHUE.

3.6 OcCyllecTBIsIET YUET, Pa3sMCLICHHE H MPOBEPKY dbonnos, odbecrneuynBaeT ux
COXPAHHOCTb, PEXHM XpaHEHMs, pPErucrpanio v Jp. B COOTBETCTBHM C
«VHeTpykuueidl o6 yvere OubnuoTedHoro GoHna» YyTBEPXACHHON TIPUKa30M
MunkyaeTypsl Poccun ot 02.12.1998 Ne590 u mpukaszom MuHoOpa3oBaHus
Poccun oT 24.08.200 Ne2488 «O6 yuere OuGnaHOTedHBIX (OHIOB OMONMOTEK
oGpasoBaTeNbHBIX ydpex/eHui». IIposepka (OHLOB OMOMHOTEKH NPOBOAUTCA
CHCTEMAaTHUeCKd B CPOKH, YCTAaHOBJIEHHble mHcbMoM MuHpuHa Poccuu «O0
WHBeHTapu3anuu 6ubauorednsix Gounos» or 04.11.1998 Ne16-00-16-198.

3.7 UckmouaeT IUTepaTypy H3 (OHIa B COOTBETCTBHH C ACHCTBYIOILIMMH
HOpPMATHUBHBIMU U IIPaBOBBIMHU aKTaMH.

4 YIIPABJEHUE U OPTAHU3ALNMS AESATEJIBHOCTHU

4.1 PykoBoacTBO  OHMOJHOTEKOI OCYIECTBIAET 3aBedyOIIHil, KOTOPbLIK
TTOAUUHSAETCS PyKOBOAUTEITIO.

3aBeqyloUInii HeceT OTBETCTBEHHOCTh 3a BBIINOJHEHME BO3JIOKCHHBIX Ha
6UOIHOTEKyY 3a7au pe3yIbTaTbl paboThl B IIPE/Eax CBOCH KOMNETEHUMH.

42 CrpykTypa M IUTaTHOe pachucaHue OHOMMOTEKH YTBEPXKAAIOTCS
nupektopoM Komnemka B COOTBETCTBUU C PEKOMEHIYECMBIMH MunoOpazoBaHUEM
Poccru HOpMaTUBaMH.

4.3 Pacxomsl Ha colepKaHue OUOIHMOTEKH IPENyCMaTpUBAlOTCs B OOMICH
cmete pacxonoB Komnemka. PykoBonaCTBO obecrieyuBaeT TapaHTUPOBAHHOE
(bUHaHCHpPOBaHHE KOMILIEKTOBaHUS, nprobpeTeHns: 000pyOBaHHs, NEKTPOHHO-
BLIYHCIUTENBEHOH M KONMPOBAIBHO-MHOXUTEJILHOW ~TCXHUKH; o0ecrieuynBaeT
6UONMOTEKY HEOOXOOUMBIMH IIOMEIIEHUSIMH B COOTBETCTBHUH C NEeWCTBYIOLLIUMHU
HOpMaTHBaMH.

4.4 BubnuoTtexa BefeT JOKYMEHTALIUIO U yYeT CBOEH paboThl, MPefoCTaBIsAET
OTYETH! U IJIaHbl pA0OTHI B YCTAHOBJIEHHOM MOPSIKE.




5 IPABA 1 OBSI3AHHOCTH

BubauoTeka UMeeT NPaBo:

5.1 CaMOCTOSTENLHO OMNpefensiTh COOepXaHWEe U KOHKPETHBIC bopMBI
NesSTEeIbHOCTU B COOTBETCTBMH ¢ LEIsIMH U 3ajadyamu, YKa3aHHbIMH B
THonoxeHuun o GUOINOTEKE.

5.2 TIpencTaBisaTh Ha PacCMOTPEHHE U YTBEPKICHHE NHUPEKTOPY Konnemxka
IPOEKTHl [JOKYMEHTOB. MpaBHia II0JIb30BaHNA OUOIMOTEKON, T[OJIOXKEHUE O
GHOIHOTEKE, IOKHOCTHBIE MHCTPYKIUH, IPEUCKYPaHT INIATHBIX yCIyT U ApyToe.

5.3 PassuBars cucTeMy IUIaTHBIX YCJIYI Ha OCHOBE IPCSNOCTABJICHHDBIX
pykosoauteneM Koemxa moIHOMOYHH.

5.4 OrmpenenaTh CyMMy 3aora npu IpeJOoCTaBIECHHN HUTATENAM LEHHbBIX
M3IaHUM, a TaKXKe B CIydasx, IPU MPeJoCTaBAeHUH YHTATENSAM HCHHBIX U3IaHHH,
a Takke B JPYTUX CiydasX, OIpENeeHHbIX MpaBAllaMHu  M0J1630BaHMS
OUOJIMOTEKOM.

5.5 Omnpenenstb B COOTBETCTBMM C MpaBuUIaMH IOJIE30BAHHA OUOIHOTEKOM
BUJIBI U PAa3MEPHI KOMIIEHCALUH yliep0a, HAHECEHHOTO YUTATeIIAMH.

5.6 IlpuBnekaTp B TOpsAAKe, YCTAHOBJICHHOM  3aKOHOJATEJILCTBOM,
JIOMOJIHUTENbHbIE (DMHAHCOBBIE pPECypChl 3a CueT IpeAOCTaBICHUsS IIJIaTHBIX
JOTIOTHATENBHBIX YCIYT, a TAKKe JOOPOBOJIBHBIX MOXKEPTBOBAHMHA IOPUIUUECKUX
1 GU3NYECKHX JIHULL.

5.7 3HAKOMHUThLCS ¢ y4eOHBIMHU IUIAHAMH ¥ 00pa30BaTeIbHEIMU NPOrpaMmMaMy
Komnemka. ITonydats OT CTpyKTypHBIX NofpasaeneHuii Komnemka matepuansl 1
CBeJleHMs, HEOOXOAMMBIE JUTS PellleHus [IOCTABICHHbIX Tepe OnbanoTeKon 3anad.

5.8 Tlpencrapnare KomieIk B pa3IudHBIM YUPEKACHUAX W OpraHu3alMsix B
npejenax cBoeil KOMIIETEHTHOCTH, NIPMHUMATh y4acTHe B paboTe KOH(epeHLHH,
COBELIAaHM} ¥ CEMHHApOB IO BOMpOcaM OHOJIMOTEUHOH W HMH(OPMALMOHHO-
oubanorpaduyecKoi AesATeIbHOCTH.

5.9 BecTd B yCTAHOBIEHHOM MOPSs/IKE IEPENTUCKY C APYyrUMH OHONHOTEKaMu,
OpraHr3alUsIMHU.

5.10 Bubnuoreka OTBETCTBEHHA 3a COXPaHHOCTh (OHIOB, HeceT B
YCTaHOBJIEHHOM 3aKOHOJATENECTBOM IIOPSI/IKE OTBETCTBEHHOCTh 32 HEBBINOJIHCHUE
(YHKIMH, OTHECEHHBIX K €€ KOMIeTeHIMH. PaGoTHuKY GHONTMOTEKH, BUHOBHBIE B
npuurHeHye yiep6a OndIMoTeyHbIM QOHAAM, HECYT OTBETCTBEHHOCTE B IIOPALKE,
IpeayCMOTPEHHOM JEUCTBYIOLIHM 3aKOHOAATEIILCTBOM.



